Immigration Protocol

Scope
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necessary sponsorship. Departments should seek assistance from Human Resources
or Legal Affairs when asking such questions.
7. Before selecting a final candidate and presenting an offer of employment, it is important
to know two things:
a. If the candidate is authorized to work in the United States without sponsorship,
and
b. If the candidate has ever been on a J exchange visitor visa (as prior J visa status
requires the candidate to meet certain home residency requirements that may
affect continuous employment).

Procedures When a Candidate Has Been Selected

1. The offer letter must indicate that the offer is contingent upon the candidate obtaining
proper work authorization to work in the United States, as well as meeting other JCU
pre-employment requirements.

2. Work with Human Resources and/or the Provost’s Office and Legal Affairs to determine
the candidate’s current immigration status and visa needs. Potential visa categories
include:

a. H1-B employment-based visa: Possible for up to two 3-year terms. This visa is
valid only for the particular employer sponsoring the employee. John Carroll
University must pay for all H1-B and H1-B transfer fees. (Special rules apply for
H1-B transfers that may permit work to proceed prior to the transfer being
granted.)

b. O-1 visa: For individuals with extraordinary ability or achievement in sciences,
arts, education, business or athletics

c. TN visa: For NAFTA professionals who are residents of Canada or Mexico
holding a job with a U.S. employer

d. Permanent residency: Petitions seeking permanent residency and work
authorization for those who meet these requirements. Generally, this is started
for faculty only after the satisfactory completion of the mid-term faculty review.
The University’s established process includes the University paying for a
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